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Introduction 


the  Education  and  Training 
Planner  is  meant  for  you  if: 

• you  have  already  done  some 
career  planning  and 

• you  have  a career  goal. 

The  Education  and  Training  Planner 

will  help  you  look  into  the 
educational  and  training  options  in 
Alberta.  It  will  help  you  to  see  what 
plans  you  need  to  put  into  place 
before  you  go  to  school.  It  will  give 
you  “tools”  to  use  as  you  move  toward 
your  career  goal.  These  include: 

• personal  questions  to  think  about 
and  answer 

• research  questions 

• a decision-making  model 

• planning  advice 

• action  tips. 


ou  have  much  work  ahead  of 
you  to  find  the  educational  or 
training  program  that’s  best  for  you. 

You  will  have  to  think  about  what  you 
need  and  want.  You  will  have  to  find 
out  what  training  options  are 
available.  You’ll  be  thinking  about 
finances,  family  and  personal  matters. 
And  finally,  you  will  have  to  make 
your  decisions  and  act  upon  them. 

As  you  work  through  this  book,  you 
will  sharpen  many  skills.  You  will 
learn  to  ask  important  questions  as 
you  do  your  research.  You  will 
improve  your  ability  to  make  good 
decisions  and  take  action.  As  you 
strengthen  these  skills,  you’ll  be  able 
to  use  them  in  other  life  situations, 
too. 
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• • m i Five  steps  to  st  decision 

( 

ere  is  a five-step  model  for  making 
decisions.  When  you  need  to  make  an 
important  choice,  set  aside  time  to  work 
through  these  five  steps.  They  will  help 
you  see  “where  you  stand”  right  now  and 
what  you  need  to  do. 
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What  are 
my  best 
choices? 


What 
action  will 
I take? 


What  do 
I need 
to  do? 


What  do  I 
need  to 
know? 


What  am 
I doing 
right 
now? 


Each  step  involves  research  and  thought. 
Each  step  involves  a question.  As  you  go 
through  this  book,  you’ll  be  answering 
these  five  important  questions. 
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Step  1 : What  am  I doing  right  now? 

You  need  to  understand  yourself  and  your  present  situation.  You 
need  to  think  about  the  kind  of  education  or  training  that  you 
want  and  need. 


Step  2:  What  do  I need  to  know? 

You  need  to  get  accurate  information  about  the  options  open  to 
you.  For  example,  you  may  need  information  about  schools, 
about  money,  child  care  or  personal  support.  You  need  to 
“check  out”  the  information  that  you  receive. 


□ 
□ 


o 
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Step  3:  What  are  my  best  choices? 

By  this  step,  you  have  a clear  idea  about  your  wants  and  needs. 
You  have  a clear  idea  about  the  educational  and  training 
programs  that  are  available.  Now  you  have  to  make  a decision. 
You  choose  the  option  that  fits  your  needs  the  best. 


□ □ 

i # 


Step  4:  What  do  I need  to  do? 

Now  you  have  to  follow  through  on  your  decision.  You  need  to 
make  plans  to  carry  out  the  specific  tasks  that  will  take  you 
toward  your  goal. 


■ D 

i t 


Step  5:  What  actions  will  I take? 

Act  on  your  plans.  Do  things  one  step  at  a time. 
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Anna’s  story 


An 


na  used  this  five-step  method 


to  make  a decision  about  her 


education.  Here  is  how  she  used  it. 
She  asked  herself: 


Stepl:  |— | n 

What  am  I — 1 f 

doing  right  I-,  r-$ 

now?  I — I I — I 

Anna  was  in  a rut.  She  was  poor.  She 
wasn’t  “going  anywhere.”  She  didn’t 
have  much  control  over  her  life. 
Anna  didn’t  want  to  be  poor  any 
more.  She  wanted  to  change  the 
direction  of  her  life.  She  looked  at 
herself,  her  present  and  her  past.  She 
thought  about  her  future.  What  kind 
of  future  did  she  want  for  herself  and 
her  son,  Danny?  What  could  she  do  to 
move  toward  that  goal? 


Step  2: 
What  do  I 
need  to 
know? 


□ ■ 


Anna  wanted  to  be  some  type  of 
counsellor,  like  ber  social  worker. 


But  Anna  had  quit  school  in  Grade  8. 
How  was  she  going  to  get  the 
education  that  she  needed?  She 


needed  to  know  about  some  schools. 
She  needed  to  know  where  she  could 
get  financial  help.  So  Anna  did  some 
research  into  school  programs,  and 
she  found  out  how  to  apply  for  money 
for  school.  She  also  found  out  about 
support  groups  for  single  parents. 


Step  3: 
What  are 
my  best 
choices? 


Anna  thought  about  which  school 
had  the  best  upgrading  program. 
Which  would  be  best  for  her?  Two  of 
them  had  good  programs,  but  only 
one  had  a day-care  centre.  That’s  the 
one  she  chose.  She  decided  to  start 
school  in  September. 


Step  4: 
What  do  I 
need  to 
do? 


□ 

t 


□ 


□ 

□ 


Anna  made  plans  to  do  what  she 
needed  to  do.  She  had  to  apply  for 
money  for  school.  She  had  to  register 
for  school.  She  had  to  find  child  care 
for  Danny. 
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Step  5:  ® ^ 

What  will  I 
do? 

Anna  sent  in  her  application  for 
money  for  school  before  the  deadline. 
She  went  to  the  school  and  registered. 
She  arranged  for  Danny  to  get  into 
day  care.  She  moved  the  TV  into  the 
basement  so  that  she  wouldn’t  watch 
it  very  much.  She  made  a good  study 
place  for  herself.  Now  she’s  ready  for 
school. 

e you  like  Anna?  Do  you  want  a 
career?  Do  you  want  to  change 
careers? 

You  may  have  many  questions  about 
career  planning,  such  as:  What  is  the 
best  career  for  me?  How  do  I change 
careers?  Where  do  I start? 

These,  are  not  simple  questions.  If  you 
need  to  do  career  planning,  the  book 
called  The  Career  Planner  can  help 
you.  You  can  get  it  from  your  nearest 
Alberta  Career  Development  Centre. 
(See  the  Career  Information  Hotline 
number  on  page  25.) 


hen  you  know  what  your 
career  goal  is,  then  you  can  start  to 
work  toward  it.  For  many  people, 
education  is  the  route  to  their  career 
goals.  If  you  have  decided  that  you 
need  more  education  or  training,  then 
this  Education  and  Training  Planner 
can  help  you. 

This  workbook  will  introduce  you  to 
useful  information  about  the  different 
kinds  of  educational  and  training 
programs  in  Alberta.  You’ll  find  out 

| 

about  where  you  may  be  able  to  get 
financial  help  to  go  to  school.  You’ll 
get  tips  about  things  such  as  child 
care,  housing  and  personal  support 
groups.  We  also  include  “action” 
charts  to  help  you  follow  through  on 
your  decisions. 

Education  planning  takes  time 
and  energy.  It  can  be  hard  work. 

We  hope  it  will  get  easier  as  you  go 
along.  We  know  that  you  will  benefit 
from  the  careful  thought  you  put  into 
it.  Good  luck! 


5 


6 


Look! ns  at 
your  options 


fey  this  time,  you  have  done  some 
career  planning  and  you  have  a 
career  goal.  You  know,  in  a general 
way,  what  kind  of  education  or 
training  you  need.  You  are  ready  to 
take  the  next  step. 

The  next  step  is  to  find  out  what  you 
need  to  know.  You  need  to  find  out,  in 
more  detail,  about  the  specific 
educational  or  training  programs 
available  to  you. 

It's  a good  idea  to  shop  around 
for  your  educational  or  training 
program  in  the  same  way  that  you 
shop  around  for  anything  else. 

Say  you  want  to  purchase  a car.  You 
don’t  simply  buy  the  first  one  you  see 


for  sale,  do  you?  First  of  all,  you  ask 
yourself  a few  important  questions. 
How  will  you  use  your  car?  Do  you 
need  it  for  driving  in  town  or  taking 
long  trips?  What’s  your  budget?  How 
much  will  you  spend  on  repairs,  gas, 
insurance,  and  the  like?  Questions 
such  as  these  help  you  decide  on  the 
model  you  need  and  what  you  can 
afford. 

areful  buyers  see  what  car 
publications  say  about  different 
models.  They  look  at  car  prices  in 
the  classified  ads.  They  talk  to  people 
“in  the  know.”  They  visit  several 
dealers  and  look  into  private  sales. 
Before  making  an  offer  on  a car,  the 
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careful  buyer  takes  it  on  a test  drive 
and  brings  it  to  a mechanic  for  a 
check-up. 

You  need  to  do  the  same  sort  of 
research  before  you  sign  up  for  an 
educational  or  training  program.  Here 
are  a few  pointers: 

Ask,  ask,  ask! 

am 

1 alk  to  as  many  people  as  you  can 
about  the  training  programs  you 
are  researching.  Talk  to  career 
counsellors  and  school  counsellors. 
Talk  to  employers  in  your  chosen 
career  field  to  see  what  programs  they 
recommend.  Talk  to  students  in  the 
schools  you  are  thinking  about  going 
to.  Talk  to  people  who  have  a good 
idea  about  the  occupations  that  will 
be  in  demand  in  the  future. 

Don’t  rely  on  information  you  get 
from  just  one  person.  Gather  many 
facts  and  points  of  view,  then  consider 
them  carefully.  The  more  research  you 
do,  the  more  likely  you  are  to  come  up 
with  a great  plan! 


Keep  informed 

In  today’s  world,  thinss  change 
quickly.  If  you  are  making  plans  to 
apply  to  a post-secondary  program  at  a 
future  date,  keep  yourself  informed. 
(“Post-secondary”  means  “after  high 
school.”)  Check  from  time  to  time  to 
see  if  the  entrance  requirements  have 
changed  for  students  who  are  applying 
to  that  program.  Check  to  see  if  the 
costs  of  the  program  have  changed. 
Make  sure  you  know  the  date  by 
which  you  must  apply. 

If  you  plan  to  apply  for  a student  loan 
or  other  types  of  financial  help,  make 
sure  you  have  the  most  up-to-date 
information.  See  if  there  have  been 
changes  in  the  amount  of  money  you 
may  receive.  See  if  the  eligibility  rules 
have  changed.  Ask  about  the  deadline 
date  for  applications. 
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Think  about 
the  possibilities 

ven  if  you  don’t  have  enoush 
money  or  time  to  go  to  school  full- 
time, you  may  have  other  options. 

Have  you  thought  about  taking  classes 
part-time,  while  you  work  full-time  or 
part-time?  Have  you  thought  about 
home -study  courses?  That  means  you 
take  high  school  or  university  courses 
by  correspondence.  Do  you  qualify  for 
any  training  programs  where  you 
work?  You  may  discover  that  there’s 
more  than  one  way  to  reach  your 
career  goal. 


If  you've  been 
out  of  school 

ost  post-secondary  schools 
have  “special  admission  status”  for 
people  who  have  been  out  of 
school  for  a year  or  more.  They 
may  look  favorably  on  your  personal 
or  work  experience.  If  you  didn’t 
finish  high  school,  you  may  still  be 
able  to  enter  a post-secondary 
program.  You  may  need  to  study 
certain  subjects  first.  As  you  do  your 
research  into  a program,  ask  for  full 
details  about  its  admission 
requirements  for  adults.  (These  are 
sometimes  called  “non-matriculated” 
admission  requirements.) 
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Educational  and  Trainins 
Programs  in  Alberta 


I he  next  pages  will  give  you  a 
general  idea  of  the  many  types  of 
educational  and  training  programs 
in  Alberta.  This  is  just  a starting 
point  for  your  research.  We  cannot 
list  every  program  or  course  that  each 
school  offers.  For  more  details  about 
the  variety  of  post-secondary 
programs  and  schools  in  Alberta,  see 
the  book  called  It’s  About  Time.  It’s 
available  from  your  nearest  Alberta 
Career  Development  Centre,  or  by 
calling  the  Career  Information 
Hotline.  (See  the  tolbfree  number  on 
page  25.) 

The  following  types  of  programs  will 
be  described  briefly: 

• academic  upgrading  (up  to 
Grade  12) 

• adult  basic  education  (up  to 
Grade  9) 

• adult  literacy  programs 

• English  as  a Second  Language 
(ESL) 

• University  and  College  Entrance 
Program  (UCEP) 

® General  Equivalency  Diploma 
(GED)  test 


• pre-employment  programs 

• on-the-job  training 

• private  vocational  school  training 

• apprenticeship  trades  programs 

• technical  programs 

• college  programs 

• university  degree  programs 

• co-operative  education  programs 

• nursing  programs 

• distance  education  (learning  by 
correspondence ) 

• continuing  education 

Academic 

upgrading 

(Up  to  Grade  12) 

Several  schools  have  prosrams  for 
adults  who  want  to  take  courses  at 
a high  school  level.  These  are  often 
called  “adult  education”  or  “academic 
upgrading”  programs.  They  may  be 
full-time,  part-time,  evening  or 
weekend  programs.  And  they  may  fill 
up  quickly,  so  it’s  important  to  plan 
ahead. 
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Before  you  enrol  in  a high  school 
upgrading  program,  be  sure  to  find  out 
exactly  what  courses  you  need  to  take. 
Say,  for  example,  that  you  are 
planning  to  apply  to  a particular 
program  at  a post-secondary  school.  If 
so,  ask  a counsellor  at  that  particular 
school  about  the  specific  subjects  you 
must  study  so  that  you  meet  its 
entrance  requirements. 

er  you  talk  to  a counsellor  at 
the  school  that  you  would  like  to 
attend,  you  may  find  out  that  you 
don't  need  to  take  a full  load  of 
high  school  subjects.  You  may  only 
be  required  to  study  the  subjects  that 
relate  to  your  educational  or  career 
goal.  You  may  also  receive  “credits” 
for  some  of  your  out-of-school 
experiences,  such  as  private  study  or 
travel. 

Say,  for  example,  that  you  would  like 
to  work  in  a particular  trade,  but  you 
haven’t  finished  high  school.  Check 
with  employers  in  that  field  of  work. 
Will  the  employers  hire  people  if  they 
upgrade  in  certain  subjects?  Or  must 
you  complete  Grade  12  before  they 
will  consider  your  application? 

ademic  upgrading  is  offered  by 
many  colleges,  school  boards  and 
adult  education  centres  in  Alberta. 

Most  schools  will  give  you  a 


“placement  test”  before  you  begin. 
This  helps  you  see  what  level  of  study 
you  should  start  at. 

If  you’re  not  sure  if  there’s  an 
academic  upgrading  program  in  your 
area,  talk  to  a counsellor  at  your 
Alberta  Career  Development  Centre. 
Or  call  the  Career  Information 
Hotline.  (See  the  toll-free  phone 
number  on  page  25.) 

Adult  basic 
education 
(Up  to  Grade  9) 

P erhaps  you  left  school  when  you 
were  very  young.  Many  adults  in 
Alberta  are  now  returning  to  school 
to  learn  what  they  missed  as  children. 

There  may  be  an  adult  basic 
education  program  in  your  area.  It 
may  hold  classes  in  reading,  writing 
and  math  up  to  about  the  Grade  9 
level.  If  you  wish  to  go  on  in  school, 
this  basic  education  can  help  you  to 
be  successful  in  your  academic 
upgrading  program. 

For  more  information,  contact  your 
Alberta  Career  Development  Centre 
or  the  Career  Information  Hotline. 
Or  ask  at  a nearby  college  or  adult 
education  centre. 
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Adult  literacy 
programs 

I here  are  several  reasons  why 
many  people  want  to  learn  to  read 
and  write  better. 

Maybe  you  would  like  to  improve 
your  reading  and  writing  so  you  can 
get  a better  job.  Maybe  you  want  to  be 
able  to  understand  the  signs  and  the 
notes  on  the  bulletin  board  at  work. 
Maybe  you  want  to  go  back  to  school. 
Perhaps  you  want  to  read  to  your 
children,  read  for  your  own  pleasure, 
or  write  letters  to  a friend. 

Someone  near  you  may  be  able  to 
meet  with  you  and  help  you  learn.  In 
many  communities,  there  are  people 
who  volunteer  to  “tutor”  (or  teach) 
adults  in  reading  and  writing. 

See  if  there  is  a volunteer  tutor 
literacy  project  in  your  area.  This 
program  can  match  you  up  with  a 
person  who  can  tutor  you.  A growing 
number  of  communities-  and 
workplaces  have  special  programs  for 
employees,  natives,  Francophones, 
families,  or  people  who  want  to  learn 
English  as  a second  language. 

There  might  also  be  an  adult  basic 
education  program  at  a local  college 
or  adult  education  centre.  It  may 
teach  reading  and  writing. 


or  more  information,  look  in  the 
Yellow  Pages  for  a page  entitled 
“Learn.”  It  will  list  the  literacy 
programs  in  your  area.  (These  Yellow 
Pages  lists  are  just  beginning  to  appear 
in  Alberta  phone  books  in  1993  and 
1994.)  You  can  also  ask  at  your 
community  college,  school  board, 
further  education  council,  or  native 
friendship  centre.  Or  call  the 
Community  Programs  Branch  of 
Alberta  Advanced  Education  and 
Career  Development.  (Use  the  RITE 
phone  line.  See  page  24.) 

English  as  a 
Second  Language 
(ESL) 

Livins  in  this  country  can  be  very 
hard  for  new  Canadians  if  they 
can’t  speak  English.  ESL  classes  help 
people  to  learn  English  after  they 
move  to  Canada.  Sometimes,  too, 
people  who  were  bom  in  Canada  will 
take  ESL  classes  if  they  grew  up 
speaking  a language  other  than 
English. 

There  are  several  kinds  of  ESL 
training,  and  many  schools  and 
agencies  offer  ESL  classes.  You  need 
to  choose  the  type  of  class  that’s  best 
for  you. 


/Academic  ESL  classes  are  taught 
to  adults  who  would  like  to  know 
English  well  enough  to  go  to 
university,  college  or  technical 
school. 

Job  -related  ESL  courses  help 
people  to  learn  the  way  English  is 
used  in  their  occupation.  Some 
immigrants  worked  in  trades  or 
professions  before  they  came  to 
Canada.  This  kind  of  class  can  help  a 
person  prepare  for  a similar  job  here. 

Or  it  can  help  a person  who  wishes  to 
enter  a Canadian  training  program  in 
his  or  her  profession.  Job-related  ESL 
classes  are  also  taught  in  “pre- 
employment”  programs  for  students 
who  are  learning  new  occupations. 

Some  employers  offer  training  in 
English  in  the  workplace.  It  helps 
their  workers  to  be  able  to  speak  with 
co-workers,  customers  and  supervisors. 

ew  Canadians  can  also  go  to 
classes  that  teach  ESL  for 

settlement  purposes.  These  classes 
help  people  with  the  practical  details 
of  everyday  life  here.  It  may  be 
anything  from  understanding  a map  of 
bus  routes  to  reading  labels  in  the 
grocery  store. 

ESL  programs  may  be  full-time,  part- 
time  or  evening  classes.  They  are 


offered  by  colleges,  school  boards, 
immigrant  agencies,  further  education 
councils,  private  language  schools, 
and  other  agencies.  Communities  may 
have  volunteers  who  tutor  ESL 
students.  For  more  information,  ask 
at  an  Alberta  Career  Development 
Centre  or  call  the  Career  Information 
Hotline. 

University  and 
College  Entrance 
Program  (UCEP) 

S tudents  in  the  University  and 
College  Entrance  Program  (UCEP) 
study  the  subjects  they  require  so 
that  they  can  apply  for  adult 
admission  to  the  post-secondary 
program  they  want  to  enter. 

UCEP  generally  runs  from  eight  to  1 2 
months.  It’s  often  full-time  and  fast- 
paced,  and  students  work  very  hard. 
You  need  to  be  able  to  read  and  write 
at  a Grade  10  level  to  get  into  this 
academic  upgrading  program. 

UCEP  is  offered  in  only  a few 
locations  in  Alberta.  Several  schools 
offer  other  types  of  college 
preparation  programs.  For  more 
information,  call  the  Career 
Information  Hotline  or  talk  to  a 
counsellor  at  an  Alberta  Career 
Development  Centre. 
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General 
Equivalency 
Diploma  (GED)  test 

If  you  didn’t  finish  high  school,  you 
might  be  allowed  into  a college 
training  program  if  you  first  write 
the  “GED”  test.  The  GED  test  is  a 
series  of  five  exams.  You’re  tested  in 
math,  reading,  writing,  science  and 
social  studies.  After  you  write  the 
exams,  you  are  given  a “transcript”  (or 
record)  of  your  marks. 

Some  college  programs  and  employers 
will  accept  students  who  have  passed 
the  GED  test.  Others  do  not,  or  they 
may  have  additional  requirements.  If 
you  want  to  go  to  a particular  post- 
secondary  school,  check  with  the 
school.  Do  not  assume  it  will  accept 
the  GED. 

ome  schools  and  adult 
education  centres  hold  classes  to 
help  students  prepare  for  the  GED 
test.  These  classes  may  be  full-time  or 
part-time.  They  usually  run  for  several 
weeks.  In  a few  communities, 
volunteers  help  adults  who  are 
preparing  for  the  exams.  Students  can 
also  choose  to  study  on  their  own. 

If  you  would  like  more  information, 
call  the  Career  Information  Hotline. 
You  can  also  ask  at  the  college  in  your 
area. 


Pre-employment 

programs 

n pre-employment  programs, 
students  are  trained  in  basic  job 
skills,  life  skills  and  basic  education. 

They  often  receive  on-the-job 
experience.  A student  might  receive 
training  as  an  office  worker,  a janitor, 
or  a warehouse  worker,  for  example. 

Pre-employment  programs  may 
“place”  people  who  are  looking  for 
jobs  with  employers  who  will  train 
them.  They  also  teach  students  the 
job-search  skills  they  need  so  they  can 
go  out  and  find  work. 

These  programs  usually  last  less  than  a 
year.  For  more  information,  call  your 
Canada  Employment  Centre,  Alberta 
Career  Development  Centre,  or  the 
Career  Information  Hotline.  Students 
in  pre-employment  programs  are  often 
people  who  are  receiving  UI 
payments,  people  on  social  assistance, 
or  immigrants  to  Canada. 

On-the-job 

training 

^Aost  types  of  work  involve  on- 
the  job  training.  This  training  helps 
people  to  do  their  jobs  better.  They 
may  learn  job  skills  like  how  to  work 
on  computers  or  how  to  operate 
machinery.  They  may  learn  about 


safety  and  first  aid.  Or  they  may  learn 
basic  math,  reading  and  writing,  or 
English  as  a second  language. 

Sometimes  employers  want  their 
workers  to  learn  more  skills  so  they 
can  carry  out  a variety  of  tasks. 
Employers  may  pay  for  worCrelated 
courses.  Unions,  too,  may  offer 
courses  to  their  members. 

Would  you  like  to  receive  training  on- 
the'job?  Talk  to  your  supervisor  or 
personnel  department  about  the  types 
of  training  that  may  be  available.  If 
you  belong  to  a union,  talk  to 
someone  in  your  union. 

Private  vocational 
school  training 

I here  are  more  than  80  private 
vocational  schools  licensed  in 
Alberta.  Just  a few  examples  of  the 
many  types  of  programs  they  offer  are: 
secretarial  skills,  hair  styling,  massage, 
modelling,  travel  consulting, 
computer  skills  and  fashion  design. 
Their  programs  vary  in  length. 

Before  you  enrol  in  a school,  don’t 
forget  to  ask  employers  what  they 
think  of  the  program  that  you  are 
considering.  For  more  information, 
contact  the  Career  Information 
Hotline  or  your  Alberta  Career 
Development  Centre. 


Apprenticeship 
trades  programs 

An  apprentice  learns  a skilled 
trade.  There  are  more  than  50 
apprenticeship  trades  in  Alberta. 
Some  examples  of  skilled  trades 
people  are:  bakers,  barbers, 

bricklayers,  carpenters,  cooks, 
electricians,  heavy  duty  mechanics, 
painters,  plumbers,  roofers,  sheet 
metal  workers,  and  welders. 

Trades  programs  last  from  two  to  four 
years.  As  an  apprentice,  you  are  paid 
while  you  learn  on  the  job.  You  go  to 
school  for  part  of  each  year  (from  four 
to  12  weeks).  And  you  take  written 
exams  and  practical  tests  at  each  level 
of  your  apprenticeship  program. 
When  you  have  finished,  you’ve 
earned  your  journeyman’s  ticket. 

If  you  want  to  enter  an 
apprenticeship  trades  program, 
you  need  to  find  an  employer  who 
will  hire  you  and  train  you  on  the 
job.  You  need  at  least  Grade  9 for 
many  trades  programs.  Many 
employers  like  their  workers  to  have  a 
high  school  diploma.  Check  with 
employers  to  see  what  grade  level  or 
other  skills  they  want  their  workers  to 
have.  In  some  trades  programs, 
applicants  must  write  an  entrance 
exam. 
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Apprenticeship  trades  programs  are 
offered  at  technical  institutes  and 
colleges.  If  you  are  interested,  call  the 
Career  Information  Hotline  or 
contact  an  Alberta  Career 
Development  Centre.  Or  ask  at  your 
local  community  college  or  technical 
school. 

You  may  also  wish  to  see  if  there  is  a 
pre-trades  program  in  the  occupation 
that  interests  you.  If  there  is,  it  may 
include  academic  upgrading  and  job- 
skills  training  in  that  particular  trade. 
If  you  learn  some  job  skills,  an 
employer  might  be  more  willing  to 
hire  you  as  an  apprentice. 

Alberta  Green  Certificate  Farm 
Training  Program:  This  is  an 

apprenticeship  program  for  farm 
workers.  A student  apprentices  with  a 
trainer-farmer.  The  student  receives 
training  on  the  job  and  also  does 
classroom  work.  There  are  three  levels 
of  certification.  For  more  information, 
contact: 

Supervisor,  Farm  Training 
Alberta  Agriculture,  Food  and 
Rural  Development 
7000-  113  Street 
Edmonton,  Alberta  T6H  5T6 
Phone:  427-2173  (Call  free 
through  the  RITE  number.  See 
page  24.) 


Technical 
programs 

ost  technical  programs  are 
designed  to  prepare  students  for 
specific  careers  in  business  and 
industry.  Students  learn  theory,  but 
they  also  receive  “hands-on” 
experience  with  the  kinds  of 
equipment  and  systems  used  in  their 
career  fields. 

Examples  of  these  career  fields  are: 
the  engineering  technologies  (civil, 
mechanical,  electrical,  computer, 
petroleum,  chemical);  environmental 
technologies;  health  sciences 
technologies  (dental,  dietary, 
paramedic,  health  records,  medical 
lab,  medical  x-ray,  animal  health); 
architectural  technologies;  and 
business  (accounting,  finance, 
management,  marketing). 

If  you  enter  a full-time  technical 
program,  you  study  toward  either  a 
one-year  certificate  or  a two-year 
diploma.  Part-time  studies  may  be 
available. 

he  competition  to  get  into 
technical  programs  can  be  stiff. 

Each  program  has  its  own  set  of 
minimum  grade  and  subject 
requirements.  A high  school 
education  is  often  required.  If  there 
are  more  applicants  than  a program 
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has  room  for,  schools  tend  to  choose 
those  with  the  best  qualifications. 

Work  and  life  experience  may  help 
mature  students  to  qualify,  if  they 
have  taken  the  specific  subjects  they 
need  for  a technical  program. 
Students  may  also  be  able  to  take  pre- 
technology  programs  to  help  them 
meet  the  entrance  requirements. 

For  more  information,  contact  the 
Northern  Alberta  Institute  of 
Technology  (NAIT)  in  Edmonton  or 
the  Southern  Alberta  Institute  of 
Technology  (SAIT)  in  Calgary.  Or 
call  the  Career  Information  Hotline. 

College  programs 

y ou  may  be  planning  to  go  to 
college  for  any  of  a variety  of 
reasons. 

You  may  want  to  go  to  college  to 
study  for  the  one-year  certificate  or 
two-year  diploma  that  you  need  for  a 
specific  occupation.  Just  a few 
examples  of  the  many  types  of  people 
who  graduate  from  college  are: 
community  services  workers, 
journalists,  early  childhood  education 
workers,  computer  programmers, 
nurses  and  rehabilitation  workers. 

Vocational  college  programs  usually 
last  one  year  or  less.  They  train  people 
in  the  “how-to”  skills  they  need  in  the 


workplace.  Students  go  to  vocational 
colleges  for  training  in  accounting, 
clerical  skills,  practical  nursing, 
forestry  work,  building  maintenance, 
or  work  as  an  ambulance  worker  or 
residential  aide.  These  are  only  some 
of  the  many  types  of  vocational 
college  programs. 

Other  people  go  to  college  to  take 
general  programs  that  may  not  lead 
directly  into  specific  occupations. 
Several  colleges  have  general  studies 
programs  in  the  arts  and  sciences. 
Most  colleges  offer  academic 
upgrading. 

some  private  colleges,  people 
can  study  for  university-level 
degrees  in  music,  the  humanities, 
religious  studies,  the  arts  and 
sciences,  and  other  study  areas. 

Many  colleges  offer  university 
transfer  courses.  These  are 
university-level  courses,  and  they  may 
be  offered  in  the  arts,  sciences, 
commerce,  or  physical  education. 
Many  students  take  these  courses  so 
that  they  can  study  at  smaller  college 
campuses  for  the  first  year  or  more  of 
their  university  education.  Then  they 
move  to  larger  universities  to  finish 
their  studies. 

If  you  intend  to  do  this,  make  sure 
that  the  transfer  courses  you  plan  to 
take  at  college  will  be  accepted  by  the 


university  program  you  want  to 
attend.  Double-check  with  the 
university.  This  will  help  you  make 
sure  that  you  don’t  “lose”  credits  when 
you  transfer. 

If  you  want  to  enrol  in  a college 
program,  don’t  forget  to  ask  about 
its  educational  requirements  for 
adult  admission.  For  information 
about  Alberta’s  colleges,  call  the 
Career  Information  Hotline  or  talk  to 
a counsellor  at  an  Alberta  Career 
Development  Centre. 

University  degree 
programs 

eachers,  doctors,  engineers  and 
social  workers  are  among  the  many 
kinds  of  professionals  who 
graduate  from  university.  They 
chose  careers  that  require  a university 
education. 

Other  people  take  general  academic 
programs  that  do  not  necessarily  lead 
into  specific  careers.  For  example, 
they  may  be  interested  in  the  fine  arts 
(such  as  art  history  or  the  visual  arts), 
the  humanities  (such  as  literature, 
philosophy,  languages)  or  the  social 
sciences  (such  as  anthropology, 
history,  and  sociology). 


enerally  speaking,  the  more 
years  you  study  at  university,  the 
higher  the  “degree”  you  earn. 

To  earn  a bachelor’s  degree,  you 
would  study  full-time  for  three  or  four 
years,  depending  on  the  length  of  your 
program.  Or  you  might  study  part- 
time  until  you’ve  completed  your 
program. 

You  would  need  to  study  another  two 
years  or  more  to  obtain  a master’s 
degree.  You  might  have  to  write  a 
thesis  (an  important  paper).  For  a 
doctoral  degree  (PhD),  a student 
would  normally  spend  another  two  to 
three  years  in  full-time  study  and 
research.  A doctoral  student  must 
prepare  a major  thesis  called  a 
“dissertation.” 

eople  generally  need  high 
school  diplomas  to  apply  to 
university.  But  if  you  didn’t  finish 
high  school,  be  sure  to  check  into  the 
possibility  of  enrolling  as  an  adult  or 
“mature  student.”  You  may  be  able  to 
qualify  after  you  take  upgrading 
courses.  Ask  at  the  registrar’s  office  of 
the  university. 
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Co-operative 

education 

programs 

everal  colleges,  universities  and 
technical  schools  in  Alberta  have 
co-operative  education  or  "work- 
study”  programs. 

Students  in  these  programs  are  “on 
the  job”  for  up  to  half  of  their  study 
time.  They  get  a hands-on  taste  of 
how  their  classroom  studies  are  put  to 
use  in  the  world  of  work. 

Co-operative  education  programs  are 
offered  in  study  areas  such  as:  public 
administration,  business,  applied  arts, 
computing  sciences,  engineering, 
applied  sciences,  hospitality  and 
tourism.  Students  are  placed  in  fields 
such  as  business,  industry,  government 
and  social  services. 

For  information  about  schools  that 
offer  work-study  programs,  call  the 
Career  Information  Hotline  or  your 
Alberta  Career  Development  Centre. 

Nursing  programs 

everal  schools  offer  nursing 
programs  at  different  levels  of 
training.  There  are  also  five 
hospital-based  schools  of  nursing 
in  Alberta.  Three  are  in  Edmonton 
(Misericordia  Hospital,  Royal 
Alexandra  Hospital,  University  of 


Alberta  Hospitals).  The  others  are  in 
Calgary  (Foothills  Hospital)  and  in 
Ponoka  (Alberta  Hospital).  Most  of 
these  hospital-based  nursing  schools 
have  formal  ties  to  nearby  colleges 
and  universities. 

Distance 
education 
(learning  by 
correspondence) 

University: 

It’s  possible  to  learn  while  you  stay  at 
home  if  you  enrol  at  Athabasca 
University  (AU).  This  university  uses 
“distance  education”  methods  of 
teaching  its  students.  You  don’t  need 
to  go  to  classes  on  a campus.  You  work 
at  your  own  speed  and  you  send  in 
lessons  as  you  finish  them.  Most  AU 
students  study  part-time  while  they 
work  full-time. 

If  you’re  studying  this  way,  the 
university  will  probably  give  you  a 
tutor.  When  you  need  help,  you 
phone  your  tutor  toll-free.  In  some 
courses,  you  learn  with  the  help  of 
radio  or  TV  programs,  audio-tapes, 
seminars,  workshops  or  teleconference 
sessions. 

AU  home -study  courses  are  offered  in 
four  fields:  administrative  studies, 
social  sciences,  the  arts  and  sciences. 
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Students  work  toward  their  bachelor’s 
degrees  or  university  certificates.  AU 
also  has  transfer  programs  with  other 
universities  and  colleges. 

Anyone  18  years  of  age  or  older  can 
study  at  Athabasca  University.  Its 
central  offices  are  in  Athabasca  and  it 
has  learning  centres  in  Calgary, 
Edmonton,  and  Fort  McMurray.  The 
address  of  its  registrar’s  office  is: 

Office  of  the  Registrar 
Athabasca  University 
Box  10,000 

Athabasca,  Alberta  TOG  2R0 
Phone:  (403)  675^6168 

High  school: 

You  can  take  high  school  subjects  by 
correspondence  through  the  Alberta 
Distance  Learning  Centre  in 
Barrhead.  A counsellor  will  help  you 
find  the  best  courses  to  start  with.  The 
school  sends  you  the  materials  you 
need.  You  do  the  work  and  mail  it 
back.  You  pay  for  your  learning 
materials  and  textbooks. 

This  centre  offers  courses  from  Grades 
1 to  12,  and  some  adult  upgrading 
courses.  Its  mailing  address  is: 

Alberta  Distance  Learning  Centre 
PO  Box  4000 

Barrhead,  Alberta  TOG  2P0 
Phone:  674-5333.  (Use  the  RITE 

line;  see  page  24.) 


Continuing 

education 

any  people  like  to  take  short 
courses  just  for  their  own 
enjoyment.  They  might  want  to 
learn  more  about  anything  from 
photography  to  ballroom  dancing, 
from  woodcarving  to  bird  watching. 

Several  schools  offer  personal' interest 
courses  in  their  “continuing 
education”  programs.  These  may  be 
evening  or  weekend  classes,  short 
courses,  workshops  or  seminars. 

C ther  types  of  continuing 
education  courses  are  meant  for 
people  who  want  to  improve  their 
skills  or  take  academic  upgrading. 

For  example,  a worker  who  hopes  to 
become  a supervisor  might  take 
evening  courses  in  management.  A 
mechanic  might  take  classes  to  learn 
about  the  latest  technology  in 
automobiles. 

For  more  information,  check  with 
your  local  school  board,  college, 
university,  technical  school,  or  further 
education  council.  Or  call  the  Career 
Information  Hotline. 
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Alberta’s  post-secondary  schools 


Edmonton 

1 . Alberta  Vocational  College 
(AVC) 

2.  Concordia  College 

3.  Grant  MacEwan  Community 
College 

4.  The  King’s  College 

5.  North  American  Baptist  College 

6.  Northern  Alberta  Institute  of 
Technology  (NAIT) 

7.  St.  Joseph’s  College 

8.  St.  Stephen’s  College 

9.  University  of  Alberta  (U  of  A) 


|®f  Lethbridge 

| Lethbridge  Community  College 
University  of  Lethbridge 


Calgary 

1 . Alberta  College  of  Art 

2.  Alberta  Vocational  College 
(AVC) 

3.  Mount  Royal  College 

4.  Southern  Alberta  Institute  of 
Technology  (SAIT) 

5.  University  of  Calgary  (U  of  C) 
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ost-secondary  means  after  high 
school.  See  the  book  It’s  About 
Time  for  more  information  about  the 
variety  of  post-secondary  schools  in 


Alberta.  This  book  is  available  from 
your  nearest  Alberta  Career 
Development  Centre. 


" : 

Programs 

Public 

Colleges 

Private 

Colleges 

Vocational 

Colleges 

Technical 

Institutes 

Universities 

adult  basic  education, 
academic  upgrading 

✓ 

✓ 

✓ 

English  as  a second  language 
(ESL) 

✓ 

✓ 

✓ 

✓ 

college  or  university  entrance 

✓ 

✓ 

✓ 

pre-trades,  pre-careers, 
pre-technology 

✓ 

✓ 

✓ 

university  transfer 

✓ 

✓ 

✓ 

general  studies 

✓ 

✓ 

✓ 

basic  job  training 

✓ 

✓ 

✓ 

technical  programs 

✓ 

✓ 

✓ 

✓ 

career  programs 

✓ 

✓ 

✓ 

✓ 

✓ 

fine  arts 

✓ 

✓ 

✓ 

certificate  programs 
(usually  1 year  or  less) 

✓ 

✓ 

✓ 

✓ 

✓ 

diploma  programs 
(usually  2 years) 

✓ 

✓ 

✓ 

✓ 

degree  programs 
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Look  at  your 
needs  and  wants 


Now  you  have  a general  idea  of 
the  types  of  educational  and 
training  programs  that  are  available 


in  Alberta.  With  this  information, 
you  can  begin  to  think  about  your 
needs  and  wants.  Consider  the 
questions  below. 


So  far,  what  kind  of  education  or  training  interests  you? 


Do  you  want  on-the-job  training? 


Do  you  want  to  learn  in  a classroom?. 


Do  you  want  to  make  money  while  you  learn? 


When  do  you  want  to  start  your  education  or  training? 
Why? 


How  much  time  can  you  spend  on  education  or  training?. 

How  much  time  can  you  spend  on  homework? 

Do  you  want  to  study  full-time  or  part-time?  

Why? 


Do  you  want  to  take  courses  during  the  day  or  evening? 
Why? 


How  long  will  it  take  you  to  reach  your  educational  goal?. 


. 
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Where  to  set  information 

and  help 


s you  do  your  research  on 
educational  or  training  programs, 
you  will  want  to  talk  to  several 
people.  In  the  next  few  pages,  we’ll 
give  you  some  tips  about  the  agencies, 
people  and  places  you  can  look  to  for 
information  and  help. 

You  can  call  Alberta  government 
agencies  and  some  schools  free  from 
anywhere  in  Alberta.  Look  in  your 
phone  book  under  Government  of 
Alberta.  A RITE  number  will 
probably  be  listed.  If  there  is  no  RITE 
number,  dial  1-800-565-7483.  A 
RITE  operator  will  answer  and  help 
you  complete  your  call.  (RITE  is  short 
for  Regional  Information  Telephone 
Enquiries.) 

Alberta  Career 

Development 

Centres 

Alberta  Career  Development 
Centres  offer  a variety  of  services  to 
the  general  public.  They  include: 

• information  sessions  on  job' 
hunting,  education  and  training 


• employment  and  career 
counselling  workshops 

• job'finding  courses 

• libraries  filled  with  employment 
and  educational  information. 
These  are  called  Labor  Market 
Information  Centres  (LMICs). 

There  is  a network  of  Alberta  Career 
Development  Centres  in  the 
province.  If  you  don’t  know  where 
your  nearest  centre  is,  call  the  hotline 
number  below. 

Career 

Information 

Hotline 

all  the  Career  Information 
Hotline  for  information  and  help.  It 

is  a free  telephone  service.  You  can 
call  the  hotline  from  anywhere  in 
Alberta,  and  the  people  there  will 
help  answer  your  questions.  This  is  a 
direct  line  to  Alberta  Advanced 
Education  and  Career  Development. 
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Canada 

Employment 

Centres 

anada  Employment  Centres 
offer: 

• group  information  sessions  about 
job-hunting,  education  and 
training 

• employment  counselling 
workshops 

• job-finding  courses. 

If  you’re  not  sure  where  the  nearest 
Canada  Employment  Centre  is 
located,  call  the  Career  Information 


Hotline.  Or  look  under  the 
“Government  of  Canada”  listings  in 
your  phone  book. 

Youth  Employment 
Services  Centres 

hese  centres  are  located  in  a 
few  Alberta  cities.  They  offer 
employment  and  career  counselling 
services  to  people  between  the  ages  of 
15  and  24.  They  also  have  labor 
market  information  libraries.  Call  the 
Career  Information  Hotline  to  see  if 
there’s  a centre  near  you. 


Career  Information  Hotline 


1-800-66 1-3753 

(free  from  anywhere  in  Alberta) 

422-4266 

(in  Edmonton) 


Hearing  Impaired 

422-5283 

(in  Edmonton) 

1-800-232-7215 

(outside  Edmonton) 
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Agencies  that 
work  with  specific 
groups 

here  are  many  asencies  that 
work  with  specific  groups  of 
people.  You  can  find  out  about  them 
from  the  Career  Information  Hotline, 
a social  worker,  a career  counsellor,  or 
the  Yellow  Pages  of  your  phone  book. 
These  groups  include: 

• youth 

• people  over  45  years  of  age 

• native  people 

• people  on  social  assistance 

• women 

• people  on  unemployment 
insurance 

• immigrants 

• people  with  disabilities 

Schools  and 
colleges 

ft’s  a good  idea  to  talk  to  a 
counsellor  at  the  school  or  college 
you  would  like  to  attend.  Visit  the 
school  and  look  around.  Ask  if  you 
can  sit  in  on  a few  classes.  Then  you 
can  get  a feel  for  what  the  school  is 
like. 


Students 

ybe  you  know  someone  who 
is  taking  the  kind  of  training  that 
interests  you.  Ask  that  person  about 
the  school  and  the  program. 

Career  and 

educational 

materials 

I ou  can  read  a school  "calendar” 
to  learn  about  a school  and  its 
programs.  Some  schools  have  videos 
that  introduce  students  to  their 
campuses.  You  can  also  look  for  career 
and  educational  materials  at  libraries, 
career  centres,  schools  and  other 

I agencies. 

\ 

i 


I 


26 


Finding  out  about  program 

requirements 


It’s  important  to  find  out  about  the 
requirements  you  must  meet  to  get 
into  an  educational  or  training 
program.  There  will  be  entrance 
requirements  and  there  may  be  other 
requirements,  too.  Find  out  about  all 
of  these  well  ahead  of  time.  Then  you 
can  make  other  plans  if  you  don’t 
meet  the  requirements. 

The  research  list  on  the  following 
pages  includes  questions  that  you  can 
ask  about  a program’s  requirements. 
What  if  you  don’t  meet  them  all?  Ask 
a school  counsellor,  a career 
counsellor,  or  an  employer: 

• Are  there  other  ways  I can  qualify 
to  enter  this  program? 

# Can  I take  evening  or  part-time 
courses  to  improve  my 
qualifications? 


• Can  I get  work  experience  that 
would  improve  my  qualifications? 

• Are  there  other  programs  that 
would  accept  me  and  that  will 
give  me  similar  training? 

• What  other  options  do  I have? 

Grazyna  applied  to  a 
photography  program.  She 
had  the  academic 
requirements , but  she 
needed  to  improve  her 
English.  The  school  let  her 
take  photography  courses 
while  she  took  more  ESL 
classes  to  improve  her 
English. 
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Research  questions  to  ask 
school  counsellors 


ere  is  a list  of  questions  you  can 
ask  at  the  schools  that  offer  the 
types  of  programs  you  are 
researching.  You  may  not  find 
answers  to  all  of  your  questions.  You 


may  not  need  answers  to  all  of  your 
questions.  Read  the  list.  Circle  the 
questions  you  want  to  ask,  and  add 
questions  of  your  own. 


NHMUmN 


The  occupational  field  that  I am  interested  in  is: 

So  far  the  schools  and  programs  that  interest  me  are: 


SAMPLE  QUESTIONS  TO  ASK  EACH  SCHOOL: 

1.  What  courses  or  program  do  you  offer  in 


2.  What  are  the  educational  requirements  to  enter  this  program ? 


(Do  I have  them?  □ Yes  □ No) 
How  can  I get  them? 


3.  What  are  the  work  experience  requirements? 


(Po  I have  them?  □ Yes  □ No) 
How  can  I get  them? 


'■  ' ..  "V  " ' . .-.v.:  ■ ■ . 
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5.  What  are  the  other  requirements? 

(Do  I have  them?  □ Yes  □ No) 
How  can  I get  them? 


6.  How  long  is  the  course  or  program? 

hours  weeks  months  years 

7.  Can  I go  full-time  or  part-time? 

8>.  When  does  the  course  or  program  start? 

9.  When  is  the  application  deadline? 

Will  the  program  fill  up  before  the  deadline? 

Is  there  a waiting  list  for  this  program? 

10.  How  much  does  it  cost? 


tuition  $_ 

books  $. 

tools  $. 

uniforms  $. 

other  costs  $ 

TOTAL  $. 


11.  Do  you  help  students  apply  for  financial  assistance?. 


iii«ii*iiispi|i»  ■ i h mm  i hh 


4.  What  are  the  language  requirements? 
(Po  I have  them?  □ Yes  □ No) 
How  can  I get  them? 
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12. 


Will  I get  my  fees  back  if  I change  my  mind  after  I apply  to  enter  the  program? 


13.  What  kind  of  certification  do  you  give  your  graduates? 

□ certificate  □ diploma  □ journeyman’s  ticket 

□ university  degree  □ other 


14.  Do  other  schools  recognize  your  program? 
(Check  with  other  schools  to  make  sure.) 


15.  Will  I learn  about  up-to-date  equipment,  machinery,  or  processes? 


16.  Does  the  program  focus  on  theory,  or  practical  work? 


17.  Are  there  jobs  in  this  field? 

j 

16.  How  much  money  do  graduates  of  this  program  usually  make?  Starting  off? 
In  five  years? 


19.  Do  you  help  to  find  employers  for  the  graduates  of  this  program?. 


20.  Do  you  have  a list  of  employers  who  have  hired  your  graduates? 


21.  Can  you  give  me  the  names  and  work  phone  numbers  of  two  graduates  of 
your  program? 


■ 

M 

1 mm. 


mmmm 
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22.  Do  you  have  student  housing? 
Is  there  any  housing  available? 
How  much  does  it  cost? 


Do  you  help  students  find  housing? 


23.  Do  you  have  child  care  at  the  school?. 
How  much  does  it  cost? 


24.  Do  you  have  student  counselling? 

25.  What  other  things  do  I need  to  know? 


nJ 


Fou  need  to  make  a plan  to  get 
the  answers  to  these  questions. 

Which  schools  interest  you?  Look  at 
your  list  on  page  28.  Write  them  on 
the  chart  on  the  next  page.  Plan  to 
talk  to  a counsellor  at  each  school  to 
find  out  the  answers  to  your  questions. 
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My  action  plan 

School 

Name:  

Phone:  

Address:  

U 

if 

I 

Name:  

Phone:  

Address:  

I 

P 

Name:  

Phone:  

% 

Address:  


Name:  

Phone:  

Address:  

jj  


."■  :•  ■■■:,:  i 

| 

! 

I will  contact  by  done 

(date)  1/ 

; 

1 

I 

1 


| 


1 

I 

m 


| 

P 

i 

I 

p 

I 
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Research  questions  to 
ask  employers 


N ow  you  have  information  from 
the  schools.  You  will  want  to  find  a 
job  when  you  finish  your  program, 
right?  So  you  need  to  know  what 


employers  think  of  the  program.  Here 
is  a list  of  questions  that  you  can  ask 
employers. 


^ Sample  questions  to  ask  employers: 

1.  Are  there  jobs  in  this  field  now? 


2.  Will  there  be  jobs  in  this  field  in  the  future? 

1 

1 

3.  How  much  money  do  people  in  this  field  make? 

Sta rti ng  off I n five  yea rs 

4.  Do  you  hire  graduates  of  this  program? 

If  not,  why  not? 

1 

5.  Would  you  recommend  this  program  or  school? 

11 

If  not,  what  would  you  recommend? 

I 

6.  Is  there  anything  else  that  I need  to  know? 

— 




11 
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ike  an  action  plan.  Then  phone 
the  employers  on  your  list.  Explain 
why  you  are  calling,  and  ask  them  if 
they  have  a few  moments  to  answer 
your  questions. 


My  action  plan 


School 


Name: 

Phone: 

Address: 


Name: 

Phone: 

Address: 


I will  contact  by 
(date) 


done 

✓ 


Name:  

Phone:  

J Address: 

|| 

Name:  

Phone:  

I Address:  




mmmmmmmm 


5: 

II 

|| 


I 

- 

;i 

1 

II 

W 
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What's  your  best  choice? 


ou  have  thought  about  your 
needs  and  wants  in  an  educational 
or  training  program.  You  have  talked 
to  schools  and  employers.  So  far, 
which  program  or  school  is  the  best 
choice  for  you? 

My  best  choice  of  school  or 
program  is 

As  you  have  done  all  this  research, 
has  another  option  come  up  that  suits 
you  better?  Or  have  you  found  out 
along  the  way  that  you  need  to  take  a 
new  and  different  direction? 

Have  a back-up  plan 

T 

here  are  many  schools  and 
programs  in  Alberta.  It  may  seem,  at 
first,  as  though  you  have  a lot  of 
choice  about  how  you  will  reach  your 
educational  goal.  But  this  may  not  be 


true.  You  may  not  get  into  the 
program  of  your  choice.  The  amount 
of  choice  that  you  have  depends  on 
many  things: 

• your  level  of  education 

• the  program  requirements 

• your  training  goal 

• how  much  time  you  have 

• how  much  money  you  have 

• where  you  live 

• your  life  situation 

• whether  or  not  the  school  or 
program  has  a waiting  list. 

Sometimes  people  meet  the 
requirements,  but  they  still  don’t  get 
into  the  programs  they  have  chosen. 
Some  programs  are  difficult  to  get 
into.  They  may  have  long  waiting 
lists.  There  may  be  more  applicants 
than  spaces  for  students.  A school 
may  take  applicants  with  the  highest 
grade  levels  first,  and  there  may  not 
be  enough  room  for  people  with  lower 
grade  levels. 
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ou  need  to  have  a back-up  plan 
in  case  you  don’t  get  into  the 
program  you  want.  If  you  can,  apply 
to  several  schools  with  similar 
programs.  If  one  school  doesn’t  admit 
you,  then  you  still  have  a chance  at 
the  others.  Or  you  could  work  and 
take  part-time  courses  to  improve 
your  qualifications.  You  may  even 
have  to  make  a different  educational 
choice.  I 


What  do  you  need  to  do 
next? 

After  you  decide  on  a school  or  a 
program,  you  need  to  begin 
making  plans. 

You  probably  need  to  register  or  make 
an  application.  Don’t  wait.  Or  you 
may  need  to  take  academic  upgrading 
or  other  steps  to  meet  the  program 
requirements. 

You  also  need  to  think  about  money. 
Then  you  need  to  get  a lot  of  other 
things  in  place  before  you  begin  your 
program. 

The  next  chapters  will  help  you  make 
plans  and  act  on  them. 
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Thinking 
about  money 


hat  is  your  financial  situation? 

How  will  you  support  yourself  and 
your  family  if  you  go  back  to  school? 
Will  you  work  fulbtime  or  part-time? 
Can  you  borrow  money  from  your 
family?  Can  you  take  out  a student 
loan?  How  much  money  will  you 
need? 

If  money  is  an  issue  for  you,  you  have 
to  know  how  much  money  you  need 
to  live  on.  You  have  to  know  how 
much  money  you  need  to  take  home 


every  month.  And  you  need  to  know 
how  much  money  you  will  spend 
every  month.  That  includes  your 
regular  monthly  expenses  such  as  your 
rent,  as  well  as  money  you  need  to  set 
aside  for  yearly  expenses  such  as  car 
insurance. 

It  all  means  that  you  have  to  make  a 
budget.  The  chart  on  the  next  pages 
will  help  you. 
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Doing  your  budget 


fWM 

: S 


A.  Monthly  income 

List  only  the  regular,  take-home  income  that  you  receive  every  month  (after 
deductions). 


Source 

1.  wages 

2.  wages  (other  family  members) 

3.  unemployment  insurance  

4.  social  aWo\Nar\ce 

5.  child  support  

6.  training  aWo\NaY\c&  

7.  family  allowance 

b.  other  regular  monthly  income  . 


Monthly  amount 
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13.  car  maintenance,  licences,  etc 

14.  household  maintenance  

15.  tuition  and  school  supplies 

!1 6.  dentist,  eye  exams,  glasses  

17.  taxes 

H 

15.  clothes  

19.  medicine  

7 

20.  other  

H 

i 

21.  Total  yearly  expenses  (Add  lines  10  to  20) 

22.  Monthly  average  amount  needed  to  cover  yearly 
expenses.  (Divide  total  on  line  21  by  12.)  This  is 

I 

money  that  you  need  to  set  aside  every  month. 
Line  number  21  12  = 


C.  Monthly  expenses 

Item  Monthly  amount 

23.  Monthly  amount  needed  to  cover  your  yearly 

expenses  (Write  amount  of  money  from  line  22.)  

24.  savings  emergency  fund  

savingsfund 

25.  food  (plus  other  things  that  you  buy  at  the 

grocery  store)  

26.  housing  (rent  or  mortgage)  

27.  utilities  light  

water/sewer  

local  telephone  

long-distance  telephone 

natural  gas 

cable  TV  
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2£>.  child  care  

If 

29.  bus,  taxi,  parking  

30.  gasoline 

31.  payments  

(list  each  of  your 

creditors  and  the 

i 

amount  that  you  have 

to  pay  every  month)  

32.  spending  money  for  person  #1  

each  person  (coffee,  person  #2 

haircuts,  money  for  person  #3 

work  or  school,  etc.)  person  #4 

person  #5 

33.  fun  and  entertainment 

34.  cigarettes  and  alcohol  

II 

35.  little  household  things  (coin  laundry, 

newspapers,  etc.)  

36.  other  (child  support  payments,  

monthly  insurance,  etc.)  



37.  Total  monthly  expenses  

i§ 

II 

D.  Balance 

Now  subtract  your  total  monthly  expenses  from  your  total  monthly  income. 

My  total  monthly  income  (line  9) 

minus  my  total  monthly  expenses  (line  37)  - 

equals  my  balance  = 


- 40  - 


For  more  information 
on  budgeting 

1 he  Housing  and  Consumer  Affairs 
Division  of  Alberta  Municipal  Affairs 
has  more  information  about  budget- 
ing and  how  to  handle  your  money. 

It  also  has  a financial  counselling 
service  that  helps  people  deal  with 
serious  debt. 

For  a list  of  publications,  write  to: 
Consumer  Services  Division,  Alberta 
Municipal  Affairs,  PO  Box  1616, 
Edmonton,  Alberta  T5J  2N9.  For 
more  information,  call  the  Consumer 
Services  office  nearest  you.  You  can 
get  its  number  from  your  RITE 
operator. 


Wt 
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Looking  at  the 
possibilities 


After  you  do  your  budget,  you 
may  think  that  you  cannot  afford  to 
go  to  school.  That  is  one  possibility, 
but  there  may  be  others. 

For  example,  can  you  find  ways  to 
increase  your  monthly  income? 
Could  you  get  a part-time  job?  Or 
could  other  people  in  the  family  find 
part-time  jobs?  Can  you  figure  out 
ways  to  spend  less  money?  You  can 
also  look  at  possible  sources  of 
financial  help  for  students.  (See  page 
43.) 

If  you  are  already  working,  you  may 
want  to  keep  on  working  and  study 
part-time.  If  you  aren’t  working,  you 
may  want  to  find  a part-time  job  and 
study  full-time.  There  are  advantages 
and  disadvantages  to  both  ways  of 
doing  it. 

Part-time  study  and 
full-time  work: 

ou  will  take  longer  to  finish  your 
program  if  you  continue  to  work 
full-time.  But  you  will  probably  have 


fewer  money  problems.  Part-time 
study  can  mean  that  you  don’t  have  as 
wide  a variety  of  courses  to  choose 
from.  On  the  other  hand,  if  you  study 
part-time,  you  may  be  able  to  spend 
more  time  on  the  courses  that  you  do 
take.  It  could  also  mean  that  you  have 
a very  busy  lifestyle. 

Full-time  study  and 
part-time  work: 

if  you  study  full-time,  you  can 
finish  your  program  sooner.  You 

may  have  more  choice  in  available 
courses.  You  can  also  take  part  in 
other  school  activities.  A main 
disadvantage  is  that  you  might  not 
earn  enough  money  from  a part-time 
job  to  support  yourself  and  your 
family.  And  you  may  have  a very  busy 
lifestyle. 

| 

Do  you  have  the  time  and  energy 

to  put  yourself  through  school? 
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Possible  sources 
of  financial  help 


ou  may  be  able  to  support 
yourself  while  you  go  to  school. 

There  are  other  possible  sources  of 
money  for  students,  too.  They 
include,  for  example: 

# family 

# government  agencies 

# private  groups. 

In  the  following  pages  we  will  outline 
some  sources  of  financial  help  for 
students.  As  you  read  on,  mark  the 
types  of  financial  assistance  that  you 
think  you  may  be  eligible  for.  Think 
about  the  advantages  and  dis- 
advantages of  getting  money  from 
each  of  these  sources.  Underline  the 
ones  that  you  want  to  find  out  more 
about. 


Students  Finance 
Board 

Help  for  full-time  students: 

overnment  loans  and  grants 
may  be  available  to  people  who 
are  studying  full-time  for  their 
degrees,  diplomas  or  certificates. 

Loans  and  grants  are  also  available  to 
students  in  shorter  training  programs. 

Full-time  students  who  are  taking 
academic  upgrading,  literacy 
programs,  life  skills  training,  or 
English  as  a Second  Language  may  be 
able  to  receive  grants. 

A student  loan  is  money  that  you 
must  pay  back  after  you  finish  school. 
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Loans  and  grants  are  based  on 
financial  need.  You  must  contribute 
to  your  own  financial  support. 
Depending  on  your  situation,  your 
parents  or  your  spouse  may  be 
expected  to  help  support  you,  too. 

To  be  eligible,  you  must: 

• be  a resident  of  Alberta 

• prove  that  you  need  the  money 

• be  a full-time  student. 

A word  of  caution:  Some  people  get 
into  serious  debt  with  student  loans. 
They  think  that  taking  out  a student 
loan  is  like  getting  free  money.  But 
they’re  wrong.  A student  loan  is  like 
any  other  kind  of  loan.  You  must 
repay  it  after  you  finish  school  and 
you  pay  interest  on  the  money  that 
you  have  borrowed.  If  you  don’t  pay 
your  loan  back,  you  may  never  get 
another  one.  You  could  also  face  legal 
action. 

Part-time  students: 

Students  who  need  financial  help 
for  part-time  studies  may  qualify  for 
bursaries.  Bursaries  are  sums  of 
money  that  do  not  need  to  be  repaid. 


Students  with  disabilities: 

ans  and  grants  may  be  available 
to  people  who  need  special  help 
because  of  disabilities. 

Scholarships  and 
bursaries: 

k your  career  counsellor  if  you 
might  be  eligible  for  any  Alberta 
scholarships  or  special  bursaries. 

You  might  ask  about  the  bursaries 
available  from  the  Northern  Alberta 
Development  Council.  Ask  about  the 
scholarships  offered  by  the  Alberta 
Heritage  Scholarship  Fund.  A 
scholarship  is  a sum  of  money  which 
is  awarded  to  a student,  usually  for 
high  achievement  at  school. 

Contacts: 

or  more  information  about  the 
financial  help  available  through  the 
Students  Finance  Board,  contact 
any  of  the  following: 

• your  Alberta  Career  Development 
Centre 

• the  Career  Information  Hotline 

• an  Alberta  Vocational  College 

• the  student  awards  office  at  your 
school 
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• the  continuing-education  office  of 
your  local  school  board 

• Youth  Employment  Services 
Centre  (in  Edmonton  only) 

• Students  Finance  Board 
10th  Floor,  Baker  Centre 
10025' 106  Street 
Edmonton,  Alberta 

T5]  4P9 

Phone:  427-2740  (Use  RITE) 

• Students  Finance  Board 
Room  401 

855  - 8th  Avenue  SW 
Calgary,  Alberta 
T2P3P1 

Phone:  297-6344  (Use  RITE) 

Any  questions? 

fiere  are  some  questions  you 
might  want  to  ask  about  student 
loans  and  grants.  Ask  your  career 
counsellor,  or  someone  at  the 
Students  Finance  Board.  You  can  also 
read  a pamphlet  called  Financial 
Assistance  for  Alberta  Students.  It’s 
published  by  the  Students  Finance 
Board.  You  can  pick  up  copies  of  the 
pamphlet  and  application  form  at 
most  schools. 


Add  your  own  questions  to  this  list. 

1 . Am  I eligible  for  a student  ban ? 

2 . Am  I eligible  for  a grant ? 

3 . How  much  money  may  l be  able  to 
receive? 

4 . What  is  the  application  deadline? 

5 . Is  there  anything  I must  do  before  I 
apply ? 

6.  When  would  the  money  come? 

7.  How  much  of  the  loan  would  I have 
to  pay  back? 

8 . What  are  the  interest  rates  on  the 
money  that  I borrow? 

9 . Is  there  an  interest-free  period  after  I 
finish  my  training? 

10.  What  happens  if  I don’t  finish  my 
training? 

Many  students  will  want  to  look  into 
the  types  of  financial  help  available 
through  the  Students  Finance  Board. 
But  they  may  be  interested  in  other 
possible  sources  of  help,  as  well.  These 
include  the  following  agencies. 
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Canada 

Employment 

Centres 

our  Canada  Employment  Centre 
may  have  further  information  on 
funding  for  education  and  training. 

If  you  don’t  know  if  there  is  a Canada 
Employment  Centre  in  your  area,  call 
the  Career  Information  Hotline.  Or 
look  under  the  “Government  of 
Canada’’  listings  in  your  phone  book. 
(In  the  Edmonton  area,  you  can  also 
contact  the  Youth  Employment 
Services  Centre.) 

Indian  and 
Northern  Affairs 
Canada 

reaty  status  Indians  may  be  able 
to  get  financial  help  from  their 
bands  or  from  Indian  and  Northern 
Affairs  Canada.  Contact  your  band. 
You  can  also  contact  Indian  and 
Northern  Affairs  Canada,  Suite  630, 
Canada  Place,  9700  Jasper  Avenue, 
Edmonton,  Alberta  T5J  4G2.  Phone: 
(403)  495-2815. 


Canadian  Forces 

eople  who  join  the  Canadian 
Forces  receive  various  kinds  of 
training.  If  you  are  eligible,  the 
Canadian  Forces  may  even  pay  for 
your  post-secondary  education. 
Contact  a Canadian  Forces 
Recruiting  Centre.  (Look  under 
“Recruiting,  Canadian  Forces 
Recruiting  Centre”  in  the  Yellow 
Pages.) 

Other  awards  and 
scholarships 

Businesses,  private  groups, 
associations,  companies  and 
unions  may  give  awards  to  selected 
Students.  Some  awards  are  based  on 
need.  Others  are  based  on  students’ 
marks.  Post-secondary  schools  may 
also  offer  awards  in  various  fields  of 
study.  Contact  the  student  awards 
office  at  your  school. 
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Shopping  around 
for  financial  help 


T 

o apply  for  some  kinds  of 
financial  help,  such  as  student 
loans,  you  must  fill  out  a form.  For 

other  types  of  financial  help,  you  may 
have  to  see  a counsellor.  The 
counsellor  may  ask  questions  about 
your  financial  needs  or  about  your 
plans.  Here  are  some  questions  that  a 
counsellor  will  probably  ask  you: 

• Will  the  education  or  training  that 
you  want  help  you  find  a job  or  help 
you  make  more  money ? 

• Does  the  education  or  training  that 
you  want  fit  today’s  job  market ? 

® Have  you  completed  the  right  courses 
to  get  into  this  training  program ? 

• Do  you  have  a realistic  plan  to  reach 
your  training  goal ? ( You  and  a 
counsellor  may  have  to  agree  to  this 
plan.) 

• Are  you  motivated ? 

You  may  need  to  do  some  research 
before  you  can  answer  these 
questions.  It’s  important  to  think 
carefully  about  your  career  and 
training  goals  before  you  seek 
financial  help.  Use  the  book  called 
The  Career  Planner.  It  will  help  you 


with  your  career  planning  and  your 
research.  It’s  available  from  your 
nearest  Alberta  Career  Development 
Centre. 

What  are  your  best 
choices? 

o far,  you  have  some  basic 
information  about  sources  of 
financial  help.  Some  of  these  sources 
may  be  available  to  you,  and  some 
will  not.  For  example,  you  may  not 
want  to  join  the  Canadian  Forces,  so 
you  won’t  ask  them  to  sponsor  you. 
You  may  not  know  if  you  are  eligible 
for  money  from  other  sources.  But  you 
want  to  apply  to  as  many  as  possible. 
You  might  be  able  to  get  financial 
help  from  more  than  one  source. 

At  this  point,  you  need  to  ask  yourself 
a few  questions: 

• What  kinds  of  financial  help  may  I 
be  eligible  for? 

• What  are  the  advantages  and 
disadvantages  of  each  option ? 

• Which  options  are  good  for  me? 
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ou  also  need  to  organize  the 
information  you  have  so  far.  Donna, 
for  example,  listed  all  the  sources  of 
financial  help.  Then  she  checked  off 


the  ones  that  were  possibilities  for  her. 
If  she  wasn’t  sure,  she  wrote  “maybe.” 
She  listed  the  advantages  and 
disadvantages  of  each  one  for  herself. 


Source 

Possible? 

Advantages 

Disadvantages 

Other 

work 

full-time 

maybe 

no  debt 

less  time  for 
study  and  for 
other  things 

i 

work 

part-time 

yes 

less  debt 

drain  on 

time  and  energy  j 

student 

loans 

yes 

$ for  single  parents? 
grants? 
remission? 
interest-free  period? 

debt 

loan  interest 

what  if  1 
don’t  get 
a job  after  1 
finish? 

Canada 
Employment 
Centre  training 

maybe 

training  a\\o\Nance? 

not  enough  $ 

■ 


onna  realized  that  she  still 
didn’t  have  enough  information  to 
make  a decision.  She  wasn’t  sure  if 
she  was  eligible  or  not  for  some  types 
of  financial  help.  So  she  wrote  down 
some  basic  questions  to  ask  people  at 
the  agencies  and  schools  she  planned 
to  call. 


• How  long  does  it  take  to  get  the 
money? 

• Do  I need  high  marks  to  get  the 
money ? 

• How  much  money  would  I receive? 

• Can  I get  extra  money  for  child  care , 
housing  or  transportation? 

• Do  you  know  of  other  sources  of 
money  that  I could  apply  to? 


Am  I eligible  to  apply? 

How  do  I apply? 

What  is  the  application  deadline ? 
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I onna  also  had  other  questions 
that  she  wanted  to  ask  about  her 
own  situation.  For  example: 

• Does  it  make  any  difference  if  I 
live  common-law? 

• Do  I have  to  be  on  unemployment 
insurance  to  get  training  from  the 
Canada  Employment  Centre  ? 

• For  how  long  will  the  Canada 
Employment  Centre  sponsor  me? 

Donna  made  a few  phone  calls.  She 
asked  questions.  She  asked  someone 
to  send  her  printed  information.  She 


asked  for  application  forms.  As  Donna 
received  the  information,  she  added  it 
to  her  chart. 

Finally,  she  was  ready  to  make  a 
decision  about  the  financial  assistance 
she  would  seek. 


MM 


ms 


ere’s  a chart  to  help  you  sort 
out  the  information  you  gather 
about  financial  options.  Fill  it  out 

with  the  information  that  you  have  so 
far.  If  you  need  more  details,  get 
them! 

ss*  i 


Source 
work  full-time 

Possible? 

Advantages 

| Disadvantages 

Other 

work  part-time 

student  loans 

grants  for 
people  with 
disabilities 

Northern  Alberta 

Development 

Sursary 

bursaries  for 

part-time 

students 
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Source 

e _ | 1 isl 

Canada 
Employment 
Centre  training 

Possible? 

Advantages 

Disadvantages 

Other 

Canad\an  Forces 

! 

awards  and 
scholarships 

1 

| 
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se  this  action  plan  to  help  you 
keep  on  track  in  your  search  for 
financial  help. 


My  action  plan: 


Financial  Source  #1 

Name 


I will  contact  by  (date) 


Address. 

Phone 


Am  I eligible?  Yes  □ No  □ 
Answers  to  my  other  questions 


Application  deadline  (date). 


Will  send  me  an  application  form?  Yes  □ No  □ 

Received  application  form  (date)  

Applied  (date) 

Results 


: 
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Financial  Source  #2 

Name __ 


I will  contact  by  (date) 


Address. 

Phone 


Am  I eligible?  Yes  □ No  □ 
Answers  to  my  other  questions 


Application  deadline  (date). 


Will  send  me  an  application  form?  Yes  □ No  □ 
Received  application  form  (date)  


Applied  (date) 

!Sy 

| Results 


wamm 


Financial  Source  #3 

Name 


I will  contact  by  (date) 


Address. 

Phone 


Am  I eligible?  Yes  □ No  □ 
Answers  to  my  other  questions 


Application  deadline  (date). 


Will  send  me  an  application  form?  Yes  □ No  □ 

Received  application  form  (date)  

Applied  (date) 

Results 
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Financial  Source  #4  i will  contact  by  (date) 

Name 

Add  ress 

Phone I 

Am  I eligible?  Yes  □ No  □ 

Answers  to  my  other  questions j 


: 

Application  deadline  (date) 

Will  send  me  an  application  form?  Yes  □ No  □ 

Received  application  form  (date)  

Applied  (date) 

II  ' ill 

Results 

lb»* mm h . ' ■ ■ ' w: ' ? : w 


■fill Ill® 

Financial  Source  #5  i will  contact  by  (date) 

Name 

Address 

Phone 

Am  I eligible?  Yes  □ No  □ 

Answers  to  my  other  questions 

1 




j 

i 

■ 

i 


- 
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Application  deadline  (date) 

Will  send  me  an  application  form?  Yes  □ No  □ 

Received  application  form  (date)  

Applied  (date) 

Results 
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Money  matters! 


Here’s  a snapshot 
review  of  the  steps  to 
take  as  you  consider  your 
financial  situation  and  look 
for  financial  help. 

# Make  a budget.  See  if  you  need 
more  money  to  go  to  school.  (You 
can  use  the  form  on  pages  38-40.) 

# Organize  the  basic  information 
about  sources  of  financial 
assistance.  (Use  the  chart  on  page 
49-50.) 


# Contact 
the  organizations 
that  you  think  might  help 
you  financially.  (Use  the  action 
charts  on  pages  50-52.) 

• Get  the  information. 

* Ask  for  application  forms. 

Organize  your  new  information. 
Add  it  to  the  chart  on  pages  49-50. 

Decide  what  to  apply  for.  You  may 
apply  to  more  than  one  financial 
source. 


Decide  if  you  need  more 
information.  (Choose  from  the 
questions  on  page  48.) 

Plan  to  get  the  information. 
Decide: 

• who  to  contact 

• what  questions  to  ask. 


Apply  before  the  deadline. 
Wait  for  the  news. 

Find  out: 

• how  much  money  you  are 
really  getting 

• when  it  will  come. 

Look  at  your  budget  again. 
Change  it  if  you  need  to. 
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More 

decisions! 


■I 


• • 


/ 

/ 

Community 

Support 

/ 

A Place 

To  Live 

► 

/ 

Child 

Care 

/ 

Elizabeth:  Hi,  Anna.  You  look  kind 
of  down. 

Anna:  Yeah,  I guess  so. 

Elizabeth:  What’s  the  problem? 

Something  happen? 

Anna:  My  two'year-old  has  been 

really  cranky  lately.  I feel 
like  it’s  my  fault. 

Elizabeth:  How  could  it  be  your 
fault? 


Anna:  Yes,  but  I don’t  spend 

enough  time  with  him 
any  more.  I’m  always  busy. 
I’m  such  a terrible  parent. 

Elizabeth:  Join  the  club. 

Anna:  You  mean  you’re  a terrible 

parent,  too? 

Elizabeth:  No,  I mean  join  the 
Single  Parents’  Club. 


Anna:  What’s  that? 


Anna:  I should  be  home  with 

him  instead  of  at  school. 
He  spends  so  much  time 
with  sitters.  I feel  torn.  I 
want  to  get  this  diploma, 
but  it’s  just  too  hard  on 
Danny. 

Elizabeth:  You’  re  doing  it  partly  for 
him,  aren’t  you? 


Elizabeth:  It’s  a support  group  for 
single  parents.  We  talk 
about  our  problems  and 
try  to  support  each  other. 
Sometimes  it  helps  to 
know  that  other  people 
have  the  same  kinds  of 
problems  that  you  have. 

Anna:  Yeah,  like  being  a single 

parent  is  tough. 

Elizabeth:  Tell  me  about  it. 
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Findins  support  in 
your  community 


Students  are  people.  They  have 
the  same  kinds  of  problems  and  needs 
as  other  people.  They  may  have 
personal  problems.  They  may  feel 
lonely  and  afraid.  They  may  have 
family  problems.  They  may  worry 
about  children,  parents  and  partners. 
They  may  have  difficulties  coping 
with  children,  parents  or  partners. 

Being  a student  is  a demanding  and 
challenging  occupation.  If  you  have  a 
family  who  needs  your  support  and 
attention,  it  can  be  even  harder.  You 
may  feel  overwhelmed.  You  may  need 
extra  support.  Sometimes  family 
members  and  friends  can’t  or  don’t 
want  to  support  you. 

Where  will  you  find  support  when 
you  have  problems  you  can’t 
handle  on  your  own?  Or  problems 
that  family  and  friends  can’t  help 
you  with? 

here  are  many  groups  and 
services  that  help  people  deal  with 
their  personal  and  family  problems. 


You  might  know  about  some  of  them 
already.  A few  are  listed  in  the 
following  pages. 

This  list  is  a starting  point.  If  you 
want  more  information,  talk  to  your 
school  counsellor  or  someone  in  one 
of  the  groups.  Some  groups  and 
services  are  listed  in  the  Yellow  Pages. 
Look  under  “Social  Service 
Organizations.” 

You  may  wish  to  ask  a representative 
of  the  group  or  service  a few  of  the 
questions  that  we  suggest. 

Personal 

counselling 

services 

1 ome  post-secondary  schools 
have  counsellors  who  can  help  you 
with  personal  problems.  Other 
schools  may  need  to  refer  you  to  a 
counsellor  in  the  community.  Ask 
your  student  counsellor  for  a referral 
to  a personal  counsellor,  or  contact 
the  Canadian  Mental  Health 
Association. 
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Many  personal  counsellors  have  a 
“sliding  scale”  for  their  clients.  That 
means  the  cost  of  counselling  is  based 
on  your  income.  If  you  don’t  have 
much  money,  you  can  probably  find  a 
counsellor  who  will  charge  you  less 
than  the  regular  rate. 

How  much  does  personal 
counselling  cost? 

Is  the  cost  based  on  my 
income? 

Support  groups 

For  adults: 

• adult  students’  groups 

• 12'Step  programs  for  help  with 
problems  related  to  alcohol  and 
drugs. 

For  parents: 

• single  parents’  clubs 

• parents’  clubs 

• Tough  Love. 

When  do  you  meet? 

How  do  your  meetings  work? 

What  commitment  do  I have 
to  make? 


For  children: 

• Big  Brothers 

• Big  Sisters 

• Uncles  at  Large. 

How  does  my  child  get  a big 
brother ; big  sister  or  uncle  ? 

What  do  they  do  together? 
How  can  I keep  my  child  safe? 

Social  groups 

• sports  clubs 

• outdoors  clubs 

• students’  associations. 

How  much  does  it  cost  to  join? 

How  much  does  it  cost  to 
participate? 

Do  I need  special  equipment? 

Can  I rent  or  buy  special 
equipment?  How  much  does 
it  cost? 

Legal  aid  or  legal  advice 

• Provincial  Law  Society 

• Student  legal  services  (if  you  live 
near  a university  with  a law 
program) 

What  kinds  of  legal  problems 
do  you  help  with? 

How  much  does  it  cost? 

Is  the  cost  based  on  my 
income? 
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The  things  that  I need  help  with: 

. : 

i 


The  groups  or  services  that  I would  like  to  find  out  more  about: 
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What’s  your  best  choice? 

ow  you  know  where  you  can 
SO  for  support.  You’ve  checked  out  a 
few  groups  and  services.  You’ve  found 
out  how  they  can  help  you.  You  know 
how  much  they  cost.  You  know  what 
kind  of  commitment  you  have  to 
make. 

What  services  do  you  need?  Which 
group(s)  would  you  like  to  join?  (You 
don’t  have  to  join  any.  Some  people 
go  swimming  to  deal  with  their 
problems.  Some  people  have  good 
support  from  family  and  friends.) 

The  group(s)  that  1 would  like  to  joi 

n: 

The  service(s)  that  1 would  like: 

if 

■ 



How  do  you  get  a particular  service? 

* pay  a fee? 

How  do  you  join  a particular  group  or 

• register  by  phone? 

program? 

• other? 

• Just  show  up? 

Ask,  find  out,  and  do  it!  Use  the 

• make  an  appointment? 

action  chart  on  the  next  pages. 

® fill  out  a form? 

- 58 


You  can  use  this  chart  when  you  contact  the  groups  or  services. 

My  action  plan 

Group  or  Service  #1  I will  contact  by  (date) 

Name 


Address. 

Phone 


j How  do  I join?  Or  get  the  service? 


Answers  to  my  questions 


Results:  Joined?  Yes  □ No  □ A rranged  service?  Yes  □ No  □ 


Other 


mm 


You  can  use  this  chart  when  you  contact  the  groups  or  services. 

My  action  plan 

Group  or  Service  #2  I will  contact  by  (date) 

Name 


Address. 

Phone 


How  do  I join?  Or  get  the  service? 


Answers  to  my  questions 


Results:  Joined?  Yes  □ No  □ Arranged  service?  Yes  □ No  □ 

Other 
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You  can  use  this  chart  when  you  contact  the  groups  or  services. 

My  action  plan 

Group  or  Service  #3  I will  contact  by  (date) 

Name 

Add  ress 

Phone 

How  do  I join?  Or  get  the  service? 


Answers  to  my  questions 


Results:  Joined?  Yes  □ No  □ Arranged  service?  Yes  □ No  □ 

Other 


mmmm<  ■ m M mmmmsm.  mm,  $M,  I'M 1 & 

You  can  use  this  chart  when  you  contact  the  groups  or  services. 

: 

My  action  plan 

Group  or  Service  #4  I will  contact  by  (date) 

Name 


Address. 

Phone 


How  do  I join?  Or  get  the  service? 


Answers  to  my  questions 





Results:  Joined?  Yes  □ No  □ Arranged  service?  Yes  □ No  □ 

Other 
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Finding  a place 
to  live 


ou  will  need  a new  place  to  live 
if  you  go  to  a school  away  from 
home.  You  should  look  for  housing  in 
the  months  before  school  starts. 
Places  for  rent  start  to  fill  up  by  the 
time  classes  begin.  You  will  also  want 
to  know  what  rents  are  like  so  that 
you  can  put  that  amount  in  your 
budget. 

How  will  you  find  housing?  You  could: 

• ask  if  your  school  has  student 
housing 

• ask  if  your  school  has  a list  of 
places  to  rent 

• ask  friends  if  they  can  help  you 

• check  the  school  bulletin  boards 
for  ads  for  housing 

• check  the  local  newspaper  for 
places  to  rent. 


i nee  you  have  a place  to  live, 
how  will  you  get  to  school?  It 

depends  on  how  close  you  live  to 
school.  You  could: 

• walk 

• ride  your  bike 

• drive  your  car 

• take  the  bus  (get  a student  bus 
pass) 

• arrange  or  join  a car  pool 

• get  rides  with  other  students  and 
share  the  cost. 

(Check  school  bulletin  boards  for 
notices  from  students  who  want  to  car 
pool  or  share  travel  costs.) 
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Finding 

child  care 


If  you  have  young  children,  you 
will  have  to  find  child  care  for  them 
when  you  are  at  school  or 
Studying.  You  have  to  think  about: 

• your  children’s  ages 

• the  times  that  you  will  be  at 
school 

• how  much  child  care  costs 

• where  the  child  care  centre  is 

• where  you  live  and  where  you  will 
take  classes 

• transportation. 

Who  will  look  after  your  children? 
You  may  have  many  choices  or  you 
may  have  only  a few.  Here  are  some 
options.  Check  off  the  ones  that 
might  work  for  you: 

• Your  spouse  can  look  after  your 
children. 

• A family  member  can  look  after 
your  children. 

• Hire  a live-in  babysitter. 

• Hire  someone  to  come  to  your 
house  to  look  after  your  kids. 


• Take  your  children  to  someone 
else’s  house. 

• Organize  a child  care  co-operative 
with  other  parents. 

• Take  your  children  to  a day  care 
centre. 

• Arrange  lunch  and  after-school 
care  at  their  school,  at  a day  care 
centre  or  in  someone’s  home. 

You  will  need  to  arrange  for  child  care 

before  you  start  classes.  You  will  also 

need  back-up  child  care: 

• for  emergencies 

• for  when  your  baby-sitter  is  sick  or 
on  holidays. 
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1 ere  is  Anna’s  action  plan  for 
finding  child  care  and  back-up 
help  for  emergencies: 


Action 

Date 

✓ 

I subsidy  for  day  care:  phone  city 

Monday,  Aug  3 

✓ 

check  out  day  care  near  SAIT 

Tuesday,  Aug  4 

✓ 

emergency  babysitting:  ask  Mom 

Tuesday,  Aug  4 

✓ 

: ...  : . 

■pi 


My  action  plan 

Action 


Intake  up  your  own  action  plan  to 
find  child  care  before  you  go  to 
school.  Check  off  each  step  as  you 
finish  it.  If  you  change  your  plan, 
write  down  the  changes. 


Date 


mm 
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Making  a timetable 


our  lifestyle  will  change  when 
you  go  back  to  school.  The  way  you 

use  your  time  will  change.  When  you 
are  a student,  you  will  need  to  plan 
your  time  carefully.  You  need  time  for 
school,  time  to  study  and  time  to 
relax.  You  need  time  to  spend  with 
your  family  and  friends.  Not  everyone 
will  accept  the  new  way  that  you  use 
your  time.  You  may  feel  that  you  are 
ignoring  your  family  and 
friends.  They  may  feel 
that  way,  too.  When 
you  plan  your 
time,  include 
your  family  and 
friends  in  your 
decisions. 


Kam  follows  a timetable  that  he 
made  up  before  he  began 
school.  That  way  he  is  less 
tempted  to  do  things  that  will 
take  time  away  from  studying. 
His  timetable  includes  study 
time , time  with  his  family  and 
free  time.  It's  up  on  the  fridge 
so  that  he  keeps  his 
commitments  in  mind. 


Sunday 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 

Saturday 

9:00 

12:00 

1:00 

class 

class 

claS6 

class 

class 

study 

lunch 

lunch 

lunch 

lunch 

\ lunch 

lunch 

3:00 

i 

I* 

class 

study 

homework 

projects 

class 

study 

homework 

projects 

class 

groceries 

shopping 

laundry 

housework 

5:00 

<4- 

homework 

homework 

homework 

soccer 
hockey 

7:00 

supper 

supper 

supper 

supper 

supper 

supper 

study 

projects 

class 

soccer 

hockey 

class 

free  time 
family  time 

TV 

10:00 

H ere  is  a blank  timetable  to  help 
you  plan  your  time.  You  can  fill  it  in 
hour-by-hour  for  the  times  that  you 


are  in  class.  You  can  also  mark  off 
larger  blocks  of  time  for  things  like 
study  time  and  free  time. 


Sun.  Mon.  Tueo.  Wed.  Thu  re. 


Sat. 


6:00 

7:00 

6:00 

1 ”1 

9:00 

f 

10:00 

P 

11:00 

■ 

noon 

1:00 

2:00 

; 

| j 

3:00 

4:00 

j 

5:00 

6:00 

7:00 

\ 

6:00 

9:00 

I 

10:00 

j .1 

| 

11:00 

| j 

| 

midnight 

j 



1:00 

j 

j 

2:00 

WmmmmmMmsm 

i | 



! | | 

[ | 
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Wrap 

up 


Donna  knows  what  kind  of  training 
she  wants . She  knows  which 
school  she  wants  to  go  to.  Now 
she  has  to  take  steps  toward  her 
goal.  She  has  to  apply  to  the 
school  that  she  wants  to  attend . 
She  needs  money,  so  she  has  to 
apply  for  a student  loan.  She  also 
wants  to  apply  for  a Northern 
Alberta  Development  Council 
bursary.  Donna  lives  in  Lac  La  Biche, 
but  she  will  go  to  school  in 
Edmonton.  So  she  has  to  find 
housing  and  child  care  before  she 
starts  school. 
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What’s  left  to  do? 


or  most  students,  there  are  four 
main  things  that  they  have  to  do 
before  they  start  school. 

1 . Apply  to  the 
school 

ply  to  the  school  or  program 
well  before  the  deadline.  Then  you 
will  know  as  soon  as  possible  if  you 
have  been  accepted.  Courses  and 
programs  may  fill  up  quickly,  so  the 
sooner  you  apply  the  better.  You  may 
also  find  out  about  any  problems  with 
your  application  in  time  to  correct 
them.  Make  sure  you  have  a back-up 
plan  in  case  you  are  not  accepted. 

2.  Apply  for 
money 

st  students  need  money  to  go 
to  school.  If  you  are  applying  for  a 
student  loan  or  another  kind  of 


financial  help,  apply  well  before  the 
deadline.  It  can  take  several  months 
for  a student  loan  to  be  processed. 
The  application  deadline  is  usually 
May  31  for  programs  that  start  in 
September. 

3.  Find  child  care 

If  you  have  youns  children,  you 
will  need  to  arrange  for  child  care 
for  the  times  that  you  are  in  school. 

You  may  also  need  child  care  for  study 
time.  Have  your  child  care  plans  in 
place  before  you  begin  classes. 

I 

4.  Find  a place 
to  live 

ome  people  need  to  move  to 
other  towns  to  go  to  school  or 
take  training.  Have  your  housing 
arranged  before  you  start  school. 
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What  things  do  you  have  left  to 

do?  Draw  up  your  action  plan.  Check 
off  each  step  as  you  finish  it.  If  you 
change  your  plan,  write  down  the 
changes. 


Example: 

| Action 

Date 

✓ 

get  an  application  form  from  the  college 

Thursday,  Jan.  21 

✓ 

| call  Students  Finance  Doard 

Friday,  Jan.  22 

✓ 

find  out  about  housing  near  college 

Monday,  Jan.  25 

✓ 

mm * ai ■mu wm mim Mm 

. 

mnmmmnmHB 

My  action  plan 

Action 

Date 

✓ 

. 

fc  1| 

| 

It  ■ 1 

! 

ii 

. 

i 

min  

mmmMmmmn 
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Congratulations! 


' ou  have  made  good  progress  in 
planning  your  education.  Now  you 

know  where  you  stand  and  what  you 
have  to  do.  You  have  built  upon  skills 
that  you  already  had,  and  you  have 
learned  new  skills  in  research  and 
planning.  These  will  help  you  when 
you  are  in  school,  too. 

Get  ready  to  enjoy  yourself!  As  an 
adult  student,  your  learning 
experience  will  be  very  different  from 
what  it  was  in  your  younger  school 


days.  Adults  are  usually  very  successful 
in  their  studies.  They  can  see  more 
easily  how  the  things  they  learn  in 
class  relate  to  real  life. 

As  an  adult  student,  you  know  why 
you’re  spending  so  much  time  in 
school.  You  have  your  reasons  for 
doing  it! 
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